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IHoJi0:xxeHue
00 opranuzauum padoTsl € IJTEKTPOHHBIM KYPHAJIOM

1. O01mue MoJI0KeHu s

1.1. Hacrosiee nonoxxeHue 06 opraHu3aiuu padoThl C AIEKTPOHHBIM )KYPHAJIOM B
MYHUITUTIAIEHOM OFO/DKETHOM 00111e00pa3oBaTeIbHOM yupekaeHnn «CpeaHsis
obmeoOpaszoBarenpHas mkona Ne 60 umenn repoeB Kypckoit 6utBb» (nanee — [lonoxenue)
paszpaboTaHo B cooTBeTCTBUH ¢ DenepaibHbIM 3aKOHOM OT 29.12.2012 Ne 273-D3 «O06
obpaszoBanuu B Poccuiickoit dexepannm.

1.2. TTonoxeHue onpeaensieT mpaBuia paboThl U eIUHbIE TPEOOBAHUS IO BEICHUIO
anekTporHoro xxypHaia B MBOY «COIII Ne 60 um. repoeB Kypckoit OuTBBI» (1amee —
[lIxona).

1.3. DnexTpoHHBIM )xypHaJIOM (anee — I)K) Ha3bIBaeTCs KOMIUIEKC MPOrpaMMHO-
anmnapaTHBIX CPEJCTB, BKIIOYAIOIMINN 0a3bl JaHHBIX U CPEACTBA JOCTYIA U PabOThl C HUMH



(mporpaMMHO-anmnapaTHyo HHQPaCTPYKTYpy, CEpBUCH HHPOPMALIMOHHOTO
B3aUMOJICHCTBU).

1.4. DnekTpOHHBIN THEBHUK — pa3aen DK, npeacTaBiastomuid coooi
VH/IMBUYaIM3UPOBAHHYIO BEIOOPKY NaHHBIX U3 DK 0 X07e U pe3ynpTarax 00y4eHus
KOHKPETHOTO YUCHHKA.

1.5. XK — cpeacTBo MHAUBUAYATBHOTO yYeTa Pe3yJIbTaTOB OCBOCHHs 00pa30BaTeIbHbIX
nporpamMM. OH OTHOCHUTCS K y4eOHO-TIeJarOTHYECKON JOKYMEHTAIIMU. AKKYypaTHOE, TOYHOE U
CBOEBPEMEHHOE BEICHUE ero 0053aTeNbHO I Kaxa0ro coTpyaauka IlIkomnsl, B 00s3aHHOCTH
KoToporo BxoauT padota ¢ D)K. JlocTyn k mepcoHaNbHBIM CTPaHHUIIAM JHEBHUKA UMEIOT
poauTeny (3aKOHHBIE MPEJICTABUTENN) 00YJaromerocst, 00yJaromuncs, aIMUHACTPALIUS
kons! (nupextop Kokl 3aMeCTUTENN TUPEKTOPA), YUUTENS, KIIACCHBIE PYKOBOAUTENH;
aamuHuctpatop XK.

1.6. ITpununamu padotsl ¢ DK gBaSIOTCS:

e coOiroieHue npas 1 cBOOOI y4aCTHUKOB 00pa30BaTEIbHBIX OTHOIICHU;

e JIOCTOBEPHOCTH M TIOJHOTA MH(pOPMAIIHH, coaepkaiieics B DXK;

o yHHU(UKALMA JaHHBIX, coepkamuxcs B XK, 1 JOKyMEHTUPOBAaHHON HH(OpMaIH
IIxoEr;

e 3aIIMTA JaHHBIX, copepkamuxcs B 97K, OT HempaBOMEPHBIX U MPOTUBOIIPABHBIX
JEUCTBUM.

1.7. Benenue a1eKTpoHHBIX (popM yueTa o0pa3oBaTebHOM EATETPHOCTH U PE3YIHTATOB
oOpazoBarenbHOl AesTenbHOCTH (DK) SBISIETCS COCTAaBHOM YacThI0 pabOTHI TTO BEACHHUIO
3JIEKTPOHHOTO JOKyMeHTo0oOopoTa B [lIkoe.

1.8. OXK sBnsercs yactbio nHGOPMAIIMOHHOHN crcTeMbl [LIKombI.

1.9. ®yHKIIMOHUPOBAHUE U UCTIOIB30BaHUE DK OCYIIECTBIIAETCS B COOTBETCTBUH C
NENCTBYIOIUM 3aK0HOAaTeNnbcTBOM P®D, B ToM unciie DeaepanbHbiM 3akoHOM OT 27.07.2006

No 152-®D3 «O nepcoHanbHBIX JaHHBIX».

1.10. OTtBeTcTBEHHOCTH 3a (pyHKIIMOHUPOBaHKUE DK U KOHTPOJIb 32 MPABHILHOCTHIO €TO
BCACHUS BO3JIararOTCd Ha JUPCKTOPA IITx0JIBI ¥ TEXHUYIECKOT'O crieuuaiaucTa.

2. Haznauenne 9K
2K ucnonp3zyercs AJisl pelieHus CASAYIONIUX 3a1a4:
2.1. Co3nanne/BBOJ, CHCTEMAaTH3aIINs, UCIIOIH30BAHUE U XPAHCHHUE TAHHBIX O X0JIe
oOpasoBaTenbHOU AearenbHocTd B 1Ikose, B TOM uncie 00 ycreBaeMOCTH U MOCEIAeMOCTH

yUalmxcs.

2.2. Odbopmnenne nHbOPMAIIHH, XpaHSIICHCS B 0a3e JaHHBIX, B BUJIC JOKYMEHTa Ha
OyMa)KHOM HOCHUTEJE.

2.3. ObecnievyeHne OnepaTUBHOTO JIOCTYIAa POoAUTENEH (3aKOHHBIX MPEICTABUTEIICH)
oOyuarorerocsi, ooOyuatomierocs, anmuauctpannu [komnsl (nupexropa HIkomnsl,



3aMeCTUTENEH JUPEKTOPA), yUUTENEH, KIIACCHBIX PYKOBOAMTENEH K OTMETKAM 3a BECh IIEPHO]
BEJICHUS JKypHaJa 10 BCEM MpeMeTaM B J1I000€e BpeMms.

2.4. ABToMaTu3anus CO3/JaHusl OTYETHON JOKYMEHTAIIMU YUUTEJIECH U aIMUHUCTPALIUH.

2.5. CBoeBpeMeHHOE HHPOPMHUPOBAHUE POAUTENCH (3aKOHHBIX MTPEICTABUTEINECH) IO
BOIIPOCaM YCIIEBAeMOCTH, MHINBUAYAILHBIX PE3YJIbTATOB U IMOCEIAEMOCTH UX JCTEH.

2.6. UudopmupoBaHue ydammxcs 0 Xo/1e 00pa3oBaTebHON AEATETHHOCTH MTOCPEACTBOM
naHHbIX B DXK.

2.7. Kontpois 3a peanu3zaiueil 00pa3oBaTeNbHbIX IPOrPaMM, B TOM YHCJIE YUeT:

e TPOBEICHHBIX 3aHITHI;

e JIOMAIIHUX 3aJIaHUH U 00beMa Harpy3Ku Ha 00y4JaroLINXCs;

e PE3YNIBTaTOB OCBOCHUS 00Pa30BaTEIbHOM MPOTrPaMMbl 00 yJarOIIMHUCS
(yceBaeMocCTh);

e MOCEIIAEMOCTH 3aHATHH 00YJaIOMINMUCS;

e JMHAMUKH YCIIEBAEMOCTH 0OYYaIOIINXCS;

e peanuzanuy 00pa3oBaTEIFHON MPOTPAMMBI.

3. IllpaBuaa padorsl ¢ K

3.1. Benenue DK 00s13aTebHO TSI KQXKA0TO ME1arora, KJIaCCHOTO PYKOBOJIUTEIIS, a TAKKE
Tex paboTHUKOB I1IK0mBI, B YbM (PYHKIIMOHATbHBIE 00S3aHHOCTH 3TO BKIIIOUYECHO.

3.2. IlopnepkaHue B aKTyaIbHOM COCTOSTHUM WH(OpPMAIH, XpaHsIehcs B 0a3e TaHHBIX
DX, aBagercsa 00A3aTeNbHBIM.

3.3. Yuer peanuzanuy 00pa3oBaTeIbHBIX IPOTPaMM M OCYIIECTBICHUS 00pa30BaTeIbHON
TEATeHOCTH BEIETCS BCEMH MEAArorn4eckuMu padoTHrKaMu L1IKoubl.

3.4. PacnipeneneHnue 3aHATHI 110 IPEAMETAM U 3aKPEIUIEHUE UX 3a YUUTEIAMU
OCYILIECTBIISIETCS] HA OCHOBAHMU Y4€OHOTO IJIaHa U pacrpeesieHus e arorn4eckoin
Harpys3kKHu.

3.5. Brox B OXK nar npoBeneHus 3aHATUN B COOTBETCTBUM C PACIIUCAHUEM 3aHATUH, TEM
YPOKOB, 3aJJaHHBIX JOMAIIHUX 3aJaHUH, OTMETOK 00Y4aroIUXCcs U CBEJCHUI 00 OTCYTCTBUHU
y4daluxcs Ha ypoKax OCYHIECTBIISIETCSA YUUTEISIMU €KEHEBHO.

3.6. Baecenune B DK nnpopmanuu 06 oTMeTKax, 00y4Jaronuxcs U CBEACHUIA O
MPUCYTCTBUU/OTCYTCTBUH YUAIIUXCSI TOJHDKHO MPOU3BOAMTHCS B IEHB MMPOBECHUS 3aHSATHUS
He no3anee 17:30.

3.7. lllkona rapaHTUPYET YYAIIUMCS ¥ KX POJUTEIISAM (3aKOHHBIM MPECTABUTEIISIM )
BO3MOKHOCTh ONEPATHUBHO MOIY4aTh HHPOPMALIUIO O TEKYIIeH yCcIieBaeMOCTH U
MOCEIAaeMOCTH yuaierocs yepes K.

3.8. Ilpu Benernu DK kaxxpiM negaroroM (yduresieM) J0HKHO COOII0IaThCsl AMHOOOpa3ne
3aI0JIHEHHS KYPHAJIOB B YaCTH TE€M IPOBEJICHHBIX YPOKOB (B COOTBETCTBUHU C paboueit



IIPOrpaMMOi1 110 IPEIMETY), BBICTABIEHHBIX OTMETOK, ITPOITYCKOB YPOKOB U 3aIlUCEN O
JOMAIlHEM 3aJaHuU.

3.9. [Tonp3oBarensam DK 3amnpemaercs nepeaaBaTb CBOM MEPCOHAIbHBIE PEKBU3UTHI JOCTYIA
k O npyrum nunam.

3.10. Corpynnaukam IlIxonsl 3ampenaercs gomyckath yuammuxcs [IIkomsr k padore ¢ 9K.
4. [IpaBujia BeJeHHs yueTa yCIeBaeMOCTH U MOCEAeMOCTH YYALIUXCH

4.1. PaGoTa yuuTest o BEICHUIO TAHHBIX TEKYIIIEH YCIIEBAEMOCTH YYaIIerocs
ocyulecTBisieTcs B pasnene «KinaccHslil sKypHa.

4.2. Yuurenb B COOTBETCTBUU C paclvucaHueM 3aHATHI BHOCUT B DK cleayronue JaHHbIE:
TEMY YPOKa; OTCYTCTBUE YUYaIIUXCsA; OTMETKH y4JalllUXCs, JOMAIIIHEE 3aJaHUE.

4.3. Yuurens BHOCUT B DK yueTHYIO 3aIIUCh O IPOBEICHHOM 3aHITUU 1O (aKTy B I€Hb
IIPOBE/ICHUS.
IIpon3BOaUTH 3aIIMCh YPOKOB 3apaHee HENOIMYCTUMO.

4.4. Yuutenb, 3aMEHSAIOIUN OTCYTCTBYIOLIETO YUUTENS, HA BpeMs (1aTy) 3aMEHbI IIOJIy4aeT
noctyn k 9)K Ha cTpaHMIle OTCYTCTBYIOLIETO YUUTENS U 3aI0JIHSAET €ro B yCTAHOBJICHHOM

MOPSIIKE.

4.5. Yder pe3yJIbTaTOB yCIIEBAEMOCTH YHAIIUXCS:

pe3yNbTaThl yueOHOM NesSTEIbHOCTH OLEHUBAIOTCS HA OCHOBAHUH YCTHBIX OTBETOB
(BBICTYIIJICHUH ) ydaluxcs, TUCbMEHHBIX pa0oT, MPAKTUYECKON IEATEIHHOCTH
yyaumxcs;

e OTMETKH 32 YCTHBIC U MMCbMEHHBIC OTBETHI BHICTABIISIOTCS B KOJIOHKY 3a TO YHCIIO,
KOT/Ia MPOBOAMIIACH paboTa;

e B KJIETKaX JUIsi OTMETOK YUUTEh UMEET MPABO 3aMMCHIBATH TOJBKO OJIUH U3
CJICTYIONIUX CUMBOJIOB: «2», «3», «4», «5», «H», «—». OT™MeTKy «1» (eguHUILY) HE
BBICTABIISIOT. JOMTyCTUMO CTaBUTh HECKOJIBKO OTMETOK B OJHY Tpady;

e TIpU KOHTPOJIbHBIX MEPOIPHUATHSIIX, IPOBOJAUMBIX YUUTEJIEM B COOTBETCTBUU C
TEMaTHYECKUM IJIaHUPOBAHUEM, 00SI3aTEIBHBIM YCIIOBUEM MTPOBEICHUS KOHTPOJIS
SBJISIETCS BBICTABJIEHUE OTMETOK BCEM YYalllUMCSl, IPUCYTCTBYIOLIUM Ha YPOKE
(MCKITIOUas CITy4an, KOT1a yJaIuiicst JOJIToe BPeMsi OTCYTCTBOBAI T10
YBOXUTEIBHOUN MpUUrHEe (Hampumep, 1Mo 00Je3HN ), TIOATBEPIKIACHHON
COOTBETCTBYIOIIUMHU JOKYMEHTaMHU);

e OTMETKH BBICTABIIAIOTCS B rpade TOro IHA, KOrja IpoBOAMUIIACh JaHHas paldoTa;

e OTMETKHU 32 MUCbMEHHYIO pabOoTy IMPOCTABIISIOTCS B CPOK HE Ooiiee Tpex pabounx
JTHEll ¢ MOMEHTa ee HalMCaHUs y4aluMUCs;

e OTCPOYKA BBHIMOJTHEHHSI YIAUTUMUCS 3adaHus (HapuMep, 00yJarouiics MpUIIes Ha
3aHATHS TIOCIIC JUTUTEIIbHOM OoJie3Hn) pukcupyercs: B K cumBosiom (—); B
3JIEKTPOHHOM JIHEBHHUKE YYaIIerocs CUMBOJIOM (—), K KOTOPOMY HEOOXOIUMO
HanucaTb KOMMEHTAPHIA;

e BpEMs, 32 KOTOPOE YYAITUHCS JOKEH JTUKBUAUPOBATH 3a0KEHHOCTb, HE

IpeBbIIIAET OJHON y4eOHOM HeleIu MPHU YCIOBUU MPUCYTCTBHS yJalllerocs B



I[IIxoJie, B Te4EHUE KOTOPOM PE3YJILTATHI OLICHUBAHUS OTCPOUYEHHBIX 3aJaHUI
JIOJKHBI OBITh BBICTABIICHBI yuuTesneM B K.

4.6. YdeT nocemaemMoCcT! yJalmxcsi:

e YYHTENb 00s3aH HA KAXKIOM YPOKE OTMEYATh OTCYTCTBYIOIIMX yUAIIUXCS;

e TIPU OTCYTCTBHMH YYAIIIETOCS HA YPOKE YUUTENb MpocTaBisieT «Hy»;

e ydaluecs, IMEIOIINe MEIUIIMHCKYIO CIIPaBKY 00 0CBOOOXKACHUH OT (PH3UIECKIX
Harpy30K, TOJKHBI TPUCYTCTBOBATh HA ypOKaxX (pH3NIECKON KYJIBTYPHI U
BBITIOJTHATH HHIMBUyaTbHBIC 3a/IaHUSI.

4.7. OdopmiieHue TeMBbI ypoOKa:

paboTa yyuTess 1o BeIeHUIO yUeTa BHIIOJHEHNS yYEOHBIX POTrPaMM H IIPOBEACHHBIX
3aHATHH OCYIIECTBIETCS B pas3nene « TemMbl ypoKOB U 3a1aHUA;

e B HayaJe€ y‘IC6HOI‘O roJa Y4uTeCJib BHOCUT TCMATUYCCKOC IINIAHUPOBAHUC 110
npeaMeTy B pasnen «llmaHupoBaHue ypokoB» Ha CPOK OT OJHOW y4eOHOM YeTBepTH
20 roaa. Eciau yunTens UCIIBITBIBAET TPYIHOCTH IIPU BHECEHUU B KypHAI
TEMaTUYECKOTO IIAHUPOBAHUS, OH MOKET 3anojHuTh (aitn MicrosoftExcel mo
YCTAaHOBJICHHOH (popMe U mepenaTh agMuHucTpaTopy XK JU1st UMIOPTHPOBAHUS B
2K

e y4HTeNh BHOCHUT B DK y4eTHYIO 3alTUCh O TEME YpOKa 1Mo GakTy B 1eHb
IPOBEJCHMUS;

e ydeTHas 3amuch B DK TOIDKHA COOTBETCTBOBATH TEME MIPOUIEHHOTO HA YPOKE
MaTepuaia.

4.8. JlomaiHee 3aJjaHHE:

yLII/ITCJ'Ib BHOCHUT B 3)1( I/IH(bOpMaL[I/IIO O JOMAIIHEM 3aJaHUU B ICHb HpOBGIIGHI/I}I 3aHATUA 10
17:30;

e Brpade «/lomamHee 3aaHe» PUKCHPYET COACPIKaHUE 3aIaHUS, CTPAHUIIBI,
HOMeEpa 3a7a4 U YIPAKHEHUN C OTpaKeHUEM CHEIIM(PUKN JOMAITHEH paboTh
(TTOBTOPUTE..., COCTABUTH IIJIaH, TAOJHUITY, BOIIPOCHI U T. 1.);

e odopmiseT foMalHee 3aJjaHue TBOPUECKOTO XapaKkTepa, HalpuMmep, cIeaTh
PUCYHKH, HalmucaTh COYMHEHNE, B rpade «JlomalHee 3a1aHie» CIeAyIOINM
obpa3om: «TBopUeCcKOe 3a/1aHKe: BBITIOJTHUTH PUCYHOK K CKa3Ke...»;

e BHOCHWT 3amuch «HIuBUAYyaIbHOE 3aaHne» B Tpady «/lomariHee 3aganue, eciiu
MpeIaracT yqaluMcs HHAUBUYaJbHBIE 3aJaHUS;

e HE 3aJIa€T JIOMaITHEee 3aJJaHie U BHOCUT B ToJie «J{omamrHee 3aqanne» 3amuch «He
3a/1aHOY;

e HE 33JIa€T JIOMAalIHEee 3aJJaHue TI0CIIe KOHTPOJIBHBIX MEPOIPUSATHIA, HA KAHUKYIIBI.

4.9. BeicTaBiieHHE UTOTOBEIX OTMETOK:

e YYMTEJb BBICTABISAET OTMETKH 3a OTUETHBIN NepHo/] ydamuMmcs B pazaen XK
«["'omoBast oTMETKaY;



e B KOHIIE OTYETHBIX MEPUOIOB BHICTABIISIET OTMETKH YYAIIUMCS 32 Y€TBEPTh,
MIOJTYTOJINe, TOJI B CPOKH, ONpe/IeICHHbIe TupekTopoM LIIKoIIbI, HO He TT03/1HEe YeM
3a J1Ba JHSI 0 OKOHYAHUS y4eOHOTO MepHoa;

e I OOBEKTUBHOM aTTECTAIMN OOYJAIONINXCS 32 YETBEPTh yUUTEIh 00s13aH
BBICTaBUTH B DK HE MEHee TpeX OTMETOK, a JJisl aTTeCTallMH 3a TIOyroiue — He
MEHEE IATH OTMETOK ¢ 00s3aTeIbHBIM YUEeTOM KavyeCcTBa 3HAHWH 00ydJaromuxcs 1mo
NUCbMEHHBIM, JJAOOPATOPHBIM M MPAKTUYECKUM paboTam.

5. ®DyHKIHMY U JeSITeJILHOCTH NMoJib3oBaTesiei /K
5.1. [Tons3oBarensamu DK sABIAOTCS:

e aamunuctparms Llkonsr: gupexTop LKobI, 3aMECTUTETN TUPEKTOPA;
e TIICIATrOTH;

e KJIACCHBIC PYKOBOIUTEIH,

e JHCIIETYEp 0OPA30BATEIHLHOU JEATEIBHOCTH;

e anMuHucTparop IXK;

e PpabOTHUKH METUITMHCKOU cyKObI [1IKOIBL;

e CHEIUATUCT KaapoBo ciayKObI [LIkombL.

5.2. Yyamuecs ¥ UX pOJUTENH (3aKOHHBIE TIPECTABUTEINN) SIBJISIFOTCS MOJIH30BATEIAMU
3JIEKTPOHHOI'O THEBHHKA.

5.3. Qupekrtop llIkonsl yrBepxaaer:

e yueOHBIH MJIaH He Mo3Hee 1 anperns MpeaecTBYOMEro yue0HOro roja;

e TMIEJAarorHYecKyro Harpy3Ky Ha 4eTBepTh (Tosyroaue/y4eOHbIN TO1) HE MO3/IHEE YeM
3a JIB€ HEJIeM IO Hadana y4eOHOro Nepuoaa;

e pacnucaHHe 3aHATUI Ha y4eOHBIN epHO/ HE TTO3IHEE YEM 3a OJIHY HEJIEIIIO JI0 €T0
Hayana;

e CHIMCOYHBIN cocTaB yuyamuxcs kiaaccoB LlIkomnsl He o3nHee 31 aBrycra;

e CIMCOK KJIACCHBIX PYKOBOJAMTENEH He mo3aHee 31 aBprycra.

5.4. 3amecturens qupekropa LLkomnsl mo yueOHO-BOoCIIUTATEIbHOM paboTe:

e OCYIIECTBIISIET HETIOCPECTBEHHOE PYKOBOICTBO CUCTEMOM PaOOTHI MO BEJCHHUIO
2K;

e I10 OKOHYAHHH Y4EOHOTO rojia MojiyyaeT y afMHHUCcTpaTopa konuu DK Ha
JICKTPOHHOM HOCHTEJIE HH(POPMAIUH — ONITHYSCKOM JTUCKE 110 KJlaccam;

e TIPOBEPEHHBIE HAa PAOOTOCIIOCOOHOCTH TBEpIbIe Komuu DK 3ameyaTriBaeT B
KOHBEPTHI, 3aBepsIeT MOANMKCHIO, paciiu(pOBKOM MOANKMCH U JATOH;

e OCYIIECTBISIET KOHTPOJb 32 CBOCBPEMEHHOCTHIO OTPAKEHUS B )KypHAIIE
paciucaHus U Y4€TOM 3aMEIIEHHBIX U MPOMYIIICHHBIX YPOKOB (3aHATHH ).

5.5. TexHUYECKHUE CHEIINAIUCTDI:

e CBOEBPEMEHHO IMPEAOCTABIISIIOT AUCIIETYEPY 00PA30BATEIBHOTO YUPEIKICHUS
JaHHBIC I 3armoHeHns J)K: cxemy o0ydeHusl, CIIMCOK N3YYaeMbIX TUCITUTUIAH
(IpeaAMeToB) TSl KaXI0TO KIacca/TpyIIbl, CBEICHUS O Neproaax o0ydeHus u
aTTeCTalyy U T. 1.;



110 OKOHYaHWUU YETBEPTEH U MOTYTOJHA COCTABIIAIOT OTYETHI 10 paboTe yuuTenei ¢
2K

M0 OKOHYaHUHU y4eOHOTO0 Toia KOHTPOJIUPYIOT pacnedyarky JaHHbIX DK ¢
pe3yapTaTaMu 00y4deHUsI B yaeOHOM To1y (MTOTOBBIMH OTMETKAMH) 10 KJjlaccaM 1
NPaBUWIBHOCTD UX OPOPMIICHHS KJIACCHBIMH PYKOBOJUTEIISIMH;

MH(OPMUPYIOT NEJATOr0B O BBISBJICHHBIX OLINOKaX, JOMYIIEHHBIX UMH NPH paboTe
c 9X;

OCYIIECTBIISIIOT KOHTPOJIb 32 peanuzanueit ®I'OC HOO, OO0 u COO; 3a
BBINOJIHEHHEM YYEOHBIX TJIAHOB; TPOrHO3UPOBAHUEM XO/1a, PA3BUTHUS U
pe3yNbTaToB 00Pa30BaATEILHOM NEATEIBHOCTH 10 KilaccaM; MPaBHUIIbHOCTHIO
BeZieHHs D)K; CBOEBPEMEHHOCTBIO OTPAYKEHUS B )KypHAJIE pacIIUCaHMUs;
3aIl0JIHEHHUEM KypHaJlia MelaroraMi; CBOEBPEMEHHOCTHIO BBICTABJICHHSI OTMETOK U
Pe3y/bTaTOB 3aHATUH; HAOJIHIEMOCTBIO OTMETOK; OTPaXXEHUEM I1OCEIAEMOCTH
3aHATUN; CBOEBPEMEHHBIM 3aMI0JTHEHUEM pa3/iena JOMalTHUX 3a/laHul;
COOTBETCTBUEM JOMAIIIHUX 3a/IaHUI TPeOOBAHUSAM 10 COAEPIKAHUIO H 00BEMY.

5.6. Yuutens (menarorudaeckuii paboTHHK):

5.7.

otpaxkaeT B DK x01 00pa3oBaTEIbHON IEATETLHOCTH B COOTBETCTBUU C
00pa3oBaTeNbHON MPOTPAMMOi U y4eOHBIM IIIAHOM;

€KETHEBHO BHOCHUT B JKYPHAJI CBEICHHUS O 3aHATHX IO MPEAMETY (TeMax YpOKOB,
3a/IaHHBIX JOMAIITHUX 3aJaHUSX);

olileHHBaeT AP(HEKTUBHOCTh U PE3yIbTaTUBHOCTH OOYUEHHS YUAIIUXCsl 110 TIPEMETY
(Kypcy, IporpaMMme), YIUThIBasi OCBOCHUE 3HAHUH, OBJIaICHUE YMEHUSIMH,
pa3BUTHE OIbITAa TBOPUECKON ACSITENLHOCTH, IO3HABATEILHOTO HHTEPECa
y4Yaluxcs;

BHOCHT JITaHHBIE 00 yCIIEBA€MOCTH YJallluXCsl, CBOEBPEMEHHO IPOCTABIISIET
MOJIy4YeHHbIC YYCHUKAMH OTMETKH, B TOM YUCJI€ YETBEPTHBHIE (IIOJIYTrO0BbIE) U
TOJIOBBIE;

OTMETKH 32 MUCbMEHHBIE PaOOTHI BHICTABIISICT B CPOKHU, IPETyCMOTPEHHBIC
HOpMaMH UX MPOBEPKHU, HO HE TI03/IHEE TPeX JTHEH C MOMEHTA MPOBEACHUS PabOThI;
3aHOCHUT CBOEBPEMEHHO JaHHBIE O MOCEIIAEMOCTH YUalllUXCsl, BHITIOJHEHUN
JIOMaIlTHUX 3aJaHMi;

3anonHsaeT DK kak 3aMenaronuil yuurenab (BBOAUT JaHHBIE O POBEJICHHOM YpPOKE)
B YCTAHOBJICHHOM MOPSIKE MPU OCYIIECTBICHUH 3aMEHBbI.

Kiaccubie pykoBoauTeu:

KOHTPOJHUPYIOT aKTyaJIbHOCTh MH(OPMAIK 00 yJaruxcs, pOAUTENAX U CIIUCKax
CBOETO KJIacca ¥ MH(POPMUPYIOT AUCTIETYEpa 00Pa30BaATEILHOTO YUPEKIACHHUS O
JII06LIX U3MCHCHUAX, BHCCCHHBIX B >1<ypHaJ1,

AHAJIM3UPYIOT YCIIEBAEMOCTh M MOCEIIAEMOCTh YPOKOB YYal[UMHUCS CBOETO KJIacca;
KOHTpO.HI/IPYIOT CBOeBpeMeHHOCTL 3aIlOJIHCHUS U BHCCCHUA 1IeJaroraMm JaHHbIX 06
YCIIEBAEMOCTH M MOCEIIAEMOCTH yJallIuXcsl CBOEro kiacca B 9K;

WH(OPMHUPYIOT POIUTENCH 00 yCTIEBAEMOCTH H MOCEIMIAEMOCTH JETEeH MOCPEICTBOM
0T4YETOB, C(HOPMUPOBAHHBIX HA OCHOBE JIaHHBIX DK, B TOM umce mo 3ampocam
ponuTenen;

3HAKOMSIT YYAIIMXCS U UX POJIUTENICH C HOPMATUBHBIMU IOKYMEHTAMH,
JIOKAJIbHBIMU aKTaMU U HHCTPYKIUAMH, PETTITAMEHTUPYIOIIUMU IIOPSIAOK
HUcroab3oBanua DXK;



e TPEJOCTABISIOT IO OKOHYAHUU KaXJIO0H YeTBEPTH 3aMECTUTEIIO JUPEKTOPA IO
y4eOHO-BOCITUTATEIFHOM paboTe OTYETH 00 YCIIEBAEMOCTH U TTOCEIIAEMOCTH
yuammxcs Kiacca;

e OPraHU3YIOT ONEPATUBHOE B3aUMOJICHCTBUE MEKIY yUalIUMHUCS Ki1acca, UX
poaAuTeNsIMH (3aKOHHBIMU IIPEACTAaBUTENSIMH ), arMuHucTpauuei [lkomnst u
rejaroramMu ¢ momonipo 2JXK;

e KOHTPOJIUPYIOT €KEIHEBHO PETUCTPAIHIO (paKTa MPUCYTCTBHS/OTCYTCTBHS
y4alierocsi Ha 3aHsITHSIX.

5.8. Jlucrieruep oOpa30BaTEIHLHOTO YUPEKIACHHS:

e BBOJHUT U KOHTPOJIUPYET aKTyaabHOCTh AaHHbIX ydammxcs [komsr (P. U. O., rox
POKIEHMS, 110JI, KOHTAaKTHBIE JaHHbIE, T00aBIeHNEe (PU3NYECKOTO JUIla B TPYIITY
«YUYeHUKNY», Ha3HAYCHUE YICTHBIX JAHHBIX JIJIS BXOJAA B AJICKTPOHHBIN JTHEBHUK)
(pazmen DK «YdyeHUKmn»);

e BBOJUT U KOHTPOJUPYET aKTYaIbHOCTh JAHHBIX O POJUTENSAX (3aKOHHBIX
npeacraButersix) yaanmxcs (O. K. O., ctenens pojacTBa, KOHTAKTHBIC JaHHBIC,
nob6asiieHue (pruznyeckoro nuua B rpymiy «PoauTenuy, mpuBs3Kka poauTess K
npoduiTio yYeHNKa, HA3HAY€HUE YYETHBIX TaHHBIX JJIS BXOJIa B DJIEKTPOHHBIH
nHeBHUK) (pasnensl DXK: «Dusnueckue nunay, «Y Y4eHUKN»);

e BBOJUT U KOHTPOJIUPYET aKTyaJIbHOCTh JAaHHBIX O JIBM)KEHUU ydaliuxcs (pasaen
XK «lIpukaspl 0 IBUKEHUSAX KOHTUHI€HTa»), 3JIEKTPOHHBIN MIEPEBOJL yUalLUXCsl U3
KJ1acca/TpyIIbl B KJIacc/Tpyny Ha OCHOBaHUU NpUKa3oB aupekropa kosr;

e (opmupyer B DK cnimcku knaccoB (pa3aen DK «Kmacco»);

e (dopmupyet B DK crniricku yaeOHBIX TPYII B paMKaXx Kjiacca/mapaiienu (pa3aesn
X «'pymmsl 00yueHHs»), OTpaykaeT U3MEHEHHSI B CITUCKaX TPYI (3a4UClICHHE,
BBIOBITHE, TIEPEBOJI YUAIIINXCS);

e BBOJMWT AaHHbIE 1151 popmupoBanus B DX yuebHoro minana (paznen XK «YueOHbIi
TIaH»);

e Ha3HayaeT yYMTeJeH IO mpeaMeTaM JUIsl KaKIO0ro KiIacca/TpyInbl B COOTBETCTBUU C
y4eOHBIM pacTICaHUEM;

e HACTpauBaeT CXeMbl O0yUeHHs JUIs HAaYaIbHON, OCHOBHOW M CpeIHEH IIKOJIBI
(pazmen DX «I'padux 0OydeHUN»): CIIHUCOK U3YIaeMBbIX AUCITUIUTHH (IIPEIMETOR)
JUISL KaXI0TO KJIacca/TPyMIIbl, epuo 00yueHUs, Iepruo]] aTTECTallut, KAHUKYJIBL,
yueOHas Hesiessl, IepeHOCHI MPa3THUKOB;

o (opmupyet B 9K ciMcok KIacCHBIX pyKOBOIUTENICH U KOHTPOIUPYET
aKTyaJbHOCTh JaHHBIX (pazaen DK «Ha3HaueHHe KIacCHBIX PYKOBOJIUTEICH»);

e 3amoinHseT rpaduk sx3ameHoB (paznen DK «'paduk 3x3aMeHOBY);

e BBOJUT JAaHHBIC 00 OpPraHMW3allMU 3aMeH mpenoaaBarenei (pazaen XK «3amena
MpernoiaBareen»);

e 3aMOJIHSAET TEMATUYECKUE MIIAHUPOBAHUSA 10 npeaMeTaM (pasnen 9K
«KanengapHo-TeMaTHYECKHE TIAHBIY);

e pacmpenensieT yueOHyI0 Harpy3Ky COTJIacHO yueOHOMY IJIaHy B COOTBETCTBUH C
YTBEP)KJICHHBIMH CITUCKAMH YUUTENCH-IPeIMETHUKOB, KJIaCCOB, y4EOHBIX TPy
(pazmen DX «PacnipeneneHue Harpy3Ku»);

e BBOJMWT AaHHbIE U popmupyeT B DK OCHOBHOE M CKOPPEKTUPOBAHHBIE PACTIMCAHUS
3aHATUHN Ha y4eOHBIN 1eproa (YeTBEpTh, moiyroaue, rox) (pazaen DK
«Pacniucanue 3aHATHIY).



5.9. Anmunuctparop 9X:

e 3aKpbIBACT NPEABIAYIINN y4eOHBIN T0/1, OTKPHIBAET HOBBINA y4eOHBIN IO/
(ycTaHOBKa/mepeBoI B HOBBIN yueOHBIN To — pasaen 9K «Hactpoiika
porpaMMbl», nojapaszaen «Tekymmii yueOHblid roay);

e Ha3Hauaer nojp3oBaresie XK, To ecTh HaeIIeT IpaBaMH T0CTYIAa MPU OTKPBITHH
HOBOTO Y4€OHOT'0 r0/1a B COOTBETCTBHHU C YUEOHBIM IJIAHOM, pACIIUCAHUEM,
npukazaMu aupexropa HIkomsr;

e YCTaHaBJIMBAET pacnucaHue 3BOHKOB (pa3znen DX «Pacnucanue 3B0HKOBY);

e TIPEJOCTABIISACT JOTUHBI M Mapoiu ajist goctyna k DK (mHeBHUKY) (paszmen DK
«Duszndeckue IuIa);

e o0OecreunBaet B3auMozeicTBre DK ¥ CMEXXHBIX CUCTEM, BBIITOJTHSIET PE3EPBHOE
KOITUPOBAHUE JIAHHBIX;

e KOHCYJBTHPYET moJib3oBaTeneit XK mo Bompocam pabOThI ¢ HUM;

e OCYIIECTBIISIET TEXHHUECKOE oOcmyxuBanue DK, B TOM UUCIIe yCTaHABIUBACT
O0OHOBIICHUS KOH(PUTYpAITUH; €KETHEBHO IIPOBOIUT PE3EPBHOE KOMTMPOBaHUE 0a3
JTAHHBIX; YIAJIIeT TOMEYEeHHBbIC 00BEKThI; HACTPAUBAET (CHHXPOHHU3UPYET) TaHHBIC
Mexay DK u anekTpoHHbIM THeBHUKOM (pazaen DK «Hactpoiika cHHXpOHU3AITUN
JTAHHBIX»);

e ocymecTBiseT agmuHucTpuposanue IK (paznen XK «AIMUHUCTPUPOBAHUEY);

e pasrpaHMYMBAaET MpaBa JOCTYIIA MOJIb30BATENEH B COOTBETCTBUU C IIEJIIMU U
3aJauaMi 00pa30BaTEIbHOM IEATEILHOCTH U y4eOHOM HAarpy3KH MeAaroros
(pazmen DK «Hactpoiika mosip30BaTeseii U mpasy).

5.10. PaboTHrkM MeauIIMHCKOMN Ci1y)O0bI LIIKOITHI:

e 3AMOJHSIOT B HaYaje yueOHOTO Toja pa3aen «JIucT 310poBbs»: CBEEHUS 00
AQHTPOIIOMETPHUYECKUX JAHHBIX 00YYAIOUINXCsl, TPYIIE 370POBbs, MEIUIITHCKON
TpyIIe JUisl 3aHATHA PU3NIECKON KYIbTYypOl, HOMEpe He0OXO0IUMOM ydeOHOM
MeOenH, a Tak)Ke MEAUIIMHCKIE PEKOMEH/IAIINN;

e 00€eCIeunBarOT aKTyaTbHOCTh JaHHBIX pazaena DK «JIuCT 310poBbs» B TeUEHUE
roja.

5.11. CnenuanucT KaapoBOl CIy>KObI BBOAUT M KOHTPOJIUPYET aKTYaIbHOCTh IaHHBIX:

e 0 nexgarorudeckux corpynHukax Illkossl: mpueM Ha paboTy, yBOJIbHEHUE, IEPEBOJ,
Ha3HauY€HHE JOJIKHOCTU (OCHOBHOM M IO COBMECTUTENBCTBY), IPUBSA3KA K IPYIIIIE
«Cotpynaukny» (pazaensl DK «DPuszndeckue nuimay, «I[Ipuem Ha padoTy»,
«YBonbHEHMEY, «KanpoBble nepeMenieHus», «COTpYAHUKNY);

e CIUCKHU COTPYIHUKOB IIIKOJBI, MX TOJIKHOCTH, B TOM YHUCIIE PYKOBOAUTEIIEH,
rpaduk padotsl (pazaensl DK «[lonpaznenenusn», «Jomknoctny, «I'padhuku
paboThI»).

5.12. Cekperaps (pedepeHT) ocymiecTBisieT GOpMUPOBAHHUE PUKA30B O ABHKCHUHU
ydamxcs (3a4uclieHre, BRIOBITHE, OKOHYaHUE Y4eObl, IEPEBO] B IPYTOM KJIACC/TPYIITY).

5.13. Yuammecs [1Ikobl 1 BX poauTeNHU (3aKOHHBIE TIPEICTABUTENIN) UMEIOT CIICTYIOIINE
BO3MOXKHOCTHU HpI/I ITI0JIb30BAaHUN BHCKTPOHHBIM JTHCBHHUKOM:

e IIOJYYaroT I/IH(bOpMaI_[I/IIO O JOMAIIHUX 3aJaHUAgX,



e TIIOJIy4aIOT JAHHBIE 00 YCIIEBAEMOCTH 00YJaIOUINXCs (BHICTABICHHBIX OTMETKAX).
6. IIpaBa noan3oBareei K

6.1. Bce nonb3oBatenu 37K UMEIOT paBO UCIOIB30BaTh €T0 B €KETHEBHOM PEXKUME.
Hcknrouenuem sBigeTcs MPOBCACHNUC TCXHUYCCKUX pa60T, KOTOPBIC MOT'YT ITPOBOAUTLCA B
CpOK He 6oJiee CyTOK ¢ yBeIOMJICHHEM MOJIb30BaTeNeH 3a HeJeNMto 10 Havana padoT.

6.2. KnaccHble pyKOBOAUTEIM UMEIOT ITPaBO HHPOPMUPOBATH POJUTEICH O COCTOSTHUHN
YCTIIEBAEMOCTH U TMOCEIIAEMOCTH X JIeTeH Yepe3 0TueThl, CHOPMUPOBAHHBIC HA OCHOBE
Ja"HbeIX DK, 1Mo HE0OXOIMMOCTH.

7. OTBEeTCTBEHHOCTD MoJib30oBaTel el 7K
7.1. Bce mosp3oBaTenu HECYT OTBETCTBEHHOCTD:

 3a Hapyuenue Tpedoanuii denepanbHoro 3akona ot 27.07.2006 Ne 152-d3 «O
HePCOHAIIBHBIX TAHHBIX);

e pasriamieHHe CBOMX yYETHBIX JaHHBIX (JOTHH, TApOJb);

e HapyuleHHe TpeOOBaHMH HOPMATHBHBIX MPABOBBIX IOKYMEHTOB, B TOM YHCIIE
JIOKaJIbHBIX aKTOB U MHCTPYKLUH, ONPEACIIAIOMNX MOPAI0K ncnonb3oBanus DK B
COOTBETCTBUHU C 3aKOHOJATEILCTBOM PD.

7.2. Iupextop IIkosbI HECET OTBETCTBEHHOCTh 3a CBOCBPEMEHHOE YTBEPKICHUE YUCOHBIX
IUIAHOB, TUTAHA PACpeAeTIeHNs NeAarornuecKon Harpy3ku U y4eOHOTO pacIUCaHusl.

7.3. 3aMecTHUTENIb TUPEKTOPA M0 yUeOHO-BOCTIMTATEILHON pab0Te HECET OTBETCTBEHHOCTh:

e 33 CBOEBPEMEHHOCTh (POPMHUPOBaHHMs y4eOHBIX TUIAHOB, IIAHA PACIIPEACTICHUS
MeIarOrMYSCKON HArpy3KH U y4eOHOTO PACIUCAHUS;

e pacmeyaTtky COOTBETCTBYIOIIUX pa3nesioB DXK B KOHIlE y4eOHOTO To/ia ¥ UX
odopmIIeHHE.

7.4. Anmunuctparop 92K HECeT OTBETCTBEHHOCTb:

e 3a Oecmniepeboiinoe ¢pyHknronnpoBanue IK, 0a3 TaHHBIX B CMEKHBIX CUCTEM
CBSI3H;

e BBITNIOJHCHUE PE3EPBHOTO KOMMPOBAHHUS JAaHHBIX;

e HAIOJHEHHE U aKTYyaJIbHOCTh 0a3bl TaHHBIX PaOOTHUKOB LIIKOIbI.

7.5. TexHuueckuii CenuaIucT U aiMUHUCTpaTop DK HECYT OTBETCTBEHHOCTD!

e 3a CBOEBpEMEHHOE coxpaHeHue konui XK Ha 3EKTPOHHOM HOCHUTENE
uHpOpMaLuH (ONTUYECKOM JIMCKE) U PACIICUYATKy JOKYMEHTOB Ha OYMajKHBIX
HOCHTEJISIX;

e COOTBETCTBHE y4yeTHBIX 3anuceit XK daxram peanuzanun oOpa3oBaTeTbHON
NEeSITeIbHOCTH;

e TPaBUIBHOCTBIO UCIIONIBb30BaHUS DK.



7.6. Yuutens (e1aroru) HeCyT OTBETCTBEHHOCTb!

e 32 CBOEBPEMEHHOCTh BHECEHUS, JOCTOBEPHOCTh U aKTyalIbHOCTh JAHHBIX 00
yCIIEBAEMOCTH U MOCEIIAEMOCTH YUaIUXCS;

e CKeJIHEBHOE 3anoyiHcHue JJK;

e YCTpPaHEHHUE BBIABJIICHHBIX OMMOOK TpH BeAeHUH DK;

e COXPAHHOCTh CBOMX PEKBU3UTOB JOCTYIIA, UCKIIOUAIONIYIO MOJKIIOUEHNE
MOCTOPOHHUX.

7.7. KnaccHble pyKOBOAUTENIN HECYT OTBETCTBEHHOCTD:

e 3a CBOCBPCMCHHOCTb BHCCCHU A, JOCTOBCPHOCTH U AKTYAJIbHOCTb JAHHBIX 06
yCIIEBAEMOCTH U MMOCEIIAEMOCTH YUaIUXCS;

e JIOCTOBEPHOCTH M aKTyaJbHOCTh CIIUCKOB KJlacca U MHPOPMALIUHU 00 yJaIIuxcs U UX
poautensx (@. . O., Homep TenedoHa, aapec AIEKTPOHHOU MTOYTHI);

e CBOEBpPEMEHHOE WH()OPMHUPOBAHKE POIUTENICH O COCTOSHUN YCTIEBAEMOCTH H
MOCEIIAEMOCTH UX JIeTel mocpeacTBoM XK

e IIPEIOCTaBJICHUE M0 OKOHYAHUH YUYeOHBIX YeTBEpTEH (10JIyroauii/rona)
3aMECTHTEIIIO TUPEKTOpa M0 Y4eOHO-BOCITUTATEIHLHOM paboTe OTYETOB 00
YCIIEBAEMOCTH U IMOCEMIAEMOCTH YJaIUXcs Kllacca.

7.8. Jucnetuep 00pa3oBaTEIBHOTO YUPEIKICHIS HECET OTBETCTBEHHOCTH 32 CBOEBPEMEHHBIN
BBOJI ¥ MOJJICP’)KaHNE B aKTyalIbHOM COCTOSIHUU JaHHBIX ydaruxcs Llkomsl, pacnicanue
3aHATHUN, OTpaKEHUE ABW)KCHUS yYallluXcs, BECHHE KypHala 3aMeH, aKTyaJIbHOCTh OTYeTa
IO 3aMOJIHEHUIO KypHaja egaroramu.

7.9. PaboTHUKHM MeAMLIMHCKON Ciry>k0bI I1IKOITBI HECYT OTBETCTBEHHOCTH 3a
CBOEBPEMEHHOCTb 3aI0JIHEHMS pa3ena «JIucT 310poBbs» U aKTyalIbHOCTh JAaHHBIX B HEM.

7.10. CnenuamucT KaJapoBOH CIy>KObI HECET OTBETCTBEHHOCTh 32 BHECEHHUE U KOHTPOJIb 32
aKTYyaJIbHOCTBIO JAaHHBIX O COTPYAHUKAX, YUACTBYIOLIUX B 00pa30BaTEeIbHOMN 1EATEILHOCTH.

8. OTyeTHBIEC MEPHOABI M XPaHeHHe HHPOPMALTUHN

8.1. OTyeTsl O ycneBaeMOCTH U MTOCEUIAEMOCTH CO3AAI0TCS B KOHIIE YETBEPTH, MOTYTOAUS U
yueOHOTO0 roja.

8.2. Otuer 0 3anoiiHeHHH DK 1 HAKOIUIIEMOCTH OTMETOK CO3IAa€TCS €KEMECIUHO.

8.3. Ilo 3aBepiieHnH OTYETHOTO MIEpHOia (Y€TBEPTH, TTOIYTOuUs, y4eOHOTO T0/1a) HTOTOBBIC
BCAOMOCTH PACIICYATHIBAKOTCS HA 6yMa)KHOM HOCHUTCIJIC, 3aBCPAIOTCA NOANMUCAMU NIEAAroros,
KJIACCHBIX PYKOBOJAMTENICH, 3aMECTUTEIIS UPEKTOPA MO yU4eOHO-BOCTIMTATENILHOM padoTe,
TUPEKTOpA.

8.4. Ilo okOHYaHUM Y4eOHOTO T0/1a HTOTOBBIE BEIOMOCTH MPOIIMBAIOTCS,
IIPOLIHYPOBBIBAIOTCS, ONEYATHIBAIOTCS U CIAIOTCS B apXUB JJI XPAHEHHS B YCTAHOBIEHHOM
HOPSIAKE.

8.5. Ilo okoH4aHuM yueOHOro roja noiHas Bepcus XK nmepeHocuTces Ha 31eKTPOHHBIN
HOCHUTEJIb UHPOPMALIMU — ONTHYECKUI TUCK, OIIEUaThIBACTCS, 3aBEPAETCS TOAMHUCHIO



3aMECTUTEINSI JUPEKTOpa M0 Y4eOHO-BOCIIUTATEIbHOM paboTe u pacinpoBKOil MOAUCH U
XPaHUTCS B apXUBE B YCTAHOBJICHHOM ITOPSI/IKE.



